
2

2.
Registration Request (CR 11)
After the completion of step 1 (logging on the registration system), students have to strictly follow the instructions below to request registration.

-
Enter information about a course or the courses required in the Registration System
-
Confirm CR 11 within the deadline (Important !!!)
2.1 To enter information about a course required, click “Registration”.  After that, in the submenu, click “Registration Request (CR11)” which will appear as in Picture 4
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1. Atthe time of payment specified in the academic calendar, students dlick to personal
infomation : CR74&CRS. If the amount of tuition fees are shown in CR74, students print
CR8 and pay tuition fees within the deadline or their registration will be cancelled.

In that case the students must do late registration and pay tuition with penalty fees.

2. Student may inquire about the result of payment on the following day. Click on
personal information : result of payment by deducting from the account.

3. Students should pick up the receipt from their Faculty on the 4th week of the
semester or the 3rd week of the summer session after class start.

4. Students who open a savings account at Siam Commercial Bank at the time they enter
The University may use their Student ID Card as an ATM card free of charge for the
first year. Annual bank charges will be assessed starting in the second year.

Students who want to use only Student ID Card should cancel the ATM services by
contacting Siam Commercial Bank, Red Cross Branch, Henri Dunant Road.




Picture 4
2.2
Students should read the above instructions carefully and then “Accept”.  Then, Picture 5 will appear.
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Picture 5
Entering required courses
· Course No.:  Key in 7 digits

· Section:  Follow the following
	
-
for general courses, Section 1 only                      Key in
	1
	
	Only
	[image: image3.bmp]
	

	
-
Thesis
Key in
	1
	
	T
	[image: image4.bmp]
	


· Credit:  Credits for general courses are not required except for Thesis.   Those who register “thesis” for the first semester, please enter “6” credits.  For those who have registered thesis for 6 credits, please register more 6 credits.  Please be noted that the total required credits for thesis is 12 credits.  For those who have registered thesis for 12 credits already but have not finished writing the thesis, please register “thesis” for “0” credit.

Picture 6 shows the example of entering courses.
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Picture 6
· To make any correction while entering the information, students can enter new information replacing the mistakes.
· To cancel courses 
-
Certain course
Click Cancel for that course.  ( will appear
-
All courses
Click [image: image6.jpg]D Cancel all Subjects



 Cancel all Subjects.  

                                                                                                    All information will be erased.
2.3 When all information required for registration is entered and thoroughly checked, students have to scroll down to[image: image7.jpg]


Click here and all information entered will reappear as in Picture 7.
[image: image8.jpg]Appearance Register(CR11)

First Semester Academic Year 2008

Course Registration
Office of the registrar ||NOA11 Course o2 ||\ Abbreviated name. Section Credit
Chulalongkom University 1 210211 STATICS 1 only 5
Total 3
Brogen a
S ‘The number of credits registered is less than the minimum credits allowed by
oty Student Profle the university rule because
Elgatry Student Profite 7719 ©  More courses will be registered during course addition period (After this period, if
Elaindes G Bt the total number of credits is il less than the minimum allowed, you must submit
o —  request to register below the minimum credits within the first week of the semester.)
# ©  These credits will complete the total number of credits required for the program
DM ‘and no more courses will be later added.
'Dm ‘Student can confirm CR11 only once
Ipropping @ Coriim
e @
B Gonera Infomsion
Brog 0w
< 3
Date 8 Aug 20081021 &
50000000 21 after confirmation. CR11 can do between 17/04/2008 and 25/04/20(
Mr. Kitsapong Patan
DEPARTMENT OF
MECHANICAL ENGINEERIN

FACULTY OF ENGINEERIN v
< >





Picture 7

Mistakes will be shown at the bottom of the screen where Arrow 2 is.  Mistakes are such as “not found”, “no opening for this course”, and “already registered”.
· To correct information or add courses, click  [image: image9.jpg](@ Hetum:



 Picture 6 will reappear.  After correction or addition, click [image: image10.jpg]@ ok



 The correction or addition will be recorded in the Registration System.
· If the number of credits registered is less than the minimum credits allowed by the university rule, students have to choose one alternative in Picture 7 after clicking [image: image11.jpg]



If you want to add courses during the addition period (the first 2 weeks after the semester starts), students have to click bubble 1 (choice 1 in Picture 7).  If after the addition, the number of credits is still less than the minimum allowed, students have to submit a request (in paper form) to register below the minimum credits within the first week of the semester.

If no more courses are needed to be later added because the credits of the courses registered will complete the total number of credits required for the program, click bubble 2 (choice 2 in Picture 7).  In this case, the request is not required.
Note:
If students do 2.2 without confirming CR 11, they can later access the system to correct information or add courses.  However, students have to confirm CR 11 within the deadline; otherwise, the registration is considered as not being complete.
2.4  Confirming the information  When the course details are thoroughly checked, students have to confirm the registration within the deadline by clicking on  [image: image12.png]@ Confim



  This means students have completed the registration procedures.  All courses and their credits including “CR 11 already confirmed” will appear.  In addition, the date for picking up CR 74 (Student Registration as Requested) will be shown as in Picture 8.
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Picture 8
The confirmed courses which are already processed (prioritized) will be shown in CR 74.  Students cannot correct course details / add subjects after the confirmation of CR 11.  They can do so during the period of adding-dropping courses.

Students can confirm CR 11 only once within each semester.  As a result, after the confirmation of CR 11, if students reconfirm CR 11, Picture 9 will appear.

[image: image14.jpg]CR11 already confirmed perform this task.

&

O]





Picture 9
· Students can check the result of their registration by clicking on Personal Information and then clicking Registration Result.

· When students finish their tasks, click Log-out.  “You have logged out of the system.” will appear.
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